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Anti-slavery and Human Trafficking Policy

1. POLICY STATEMENT

1.1 Modern slavery is a crime and a violation of fundamental human rights. It takes various
forms, such as slavery, servitude, forced and compulsory labour and human trafficking, all of
which have in common the deprivation of a person's liberty by another in order to exploit
them for personal or commercial gain. It includes forced labour and human trafficking for
labour exploitation; payment for work-finding services and work-related exploitation such
as forced use of accommodation. It is understood that it is often well hidden by the
perpetrators with victims, if they perceive of themselves as such, and can be reluctant to
come forward.

1.2 We have a zero-tolerance approach to modern slavery and we are committed to acting
ethically and with integrity in all our business dealings and relationships and to
implementing and enforcing effective systems and controls to ensure modern slavery is not
taking place anywhere in our own business or in any of our supply chains.

1.3 We are also committed to ensuring there is transparency in our own business and in our
approach to tackling modern slavery throughout our supply chains, consistent with our
disclosure obligations under the Modern Slavery Act 2015. We expect the same high
standards from all of our contractors, suppliers and other business partners, and as part of
our contracting processes, we include specific prohibitions against the use of forced,
compulsory or trafficked labour, or anyone held in slavery or servitude, whether adults or
children, and we expect that our suppliers will hold their own suppliers to the same high
standards.

1.4 Our corporate minimum labour standards, which we also expect from all of our
contractors, suppliers and other business partners, reflect those set by the Electronic
Industry Citizenship Coalition Code of Conduct Section A: Laborl. These corporate minimum
labour standards are

e Freely chosen employment

Forced, bonded (including debt bondage) or indentured labour, involuntary prison labour,
slavery or trafficking of persons shall not be used. This includes transporting, harbouring,
recruiting, transferring or receiving persons by means of threat, force, coercion, abduction
or fraud for labour or services. There shall be no unreasonable restrictions on workers’
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freedom of movement in the facility in addition to unreasonable restrictions on entering or

exiting company-provided facilities. As part of the hiring process, workers must be provided
with a written employment agreement in their native language that contains a description
of terms and conditions of employment prior to the worker departing from his or her
country of origin. All work must be voluntary and workers shall be free to leave work at any
time or terminate their employment. Employers and agents may not hold or otherwise
destroy, conceal, confiscate or deny access by employees to their identity or immigration
documents, such as government-issued identification, passports or work permits, unless
such holdings are required by law. Workers shall not be required to pay employers’ or
agents’ recruitment fees or other related fees for their employment. If any such fees are
found to have been paid by workers, such fees shall be repaid to the worker.

e Prohibition of child labour

Child labour is not to be used in any stage of manufacturing. The term “child” refers to any
person under the age of 15, or under the age for completing compulsory education, or
under the minimum age for employment in the country, whichever is greatest. The use of
legitimate workplace learning programs, which comply with all laws and regulations, is
supported. Workers under the age of 18 (Young Workers) shall not perform work that is
likely to jeopardize their health or safety, including night shifts and overtime. Proper
management of student workers shall be ensured through proper maintenance of student
records, rigorous due diligence of educational partners, and protection of students’ rights in
accordance with applicable law and regulations. Appropriate support and training to all
student workers shall be provided. In the absence of local law, the wage rate for student
workers, interns and apprentices shall be at least the same wage rate as other entry-level
workers performing equal or similar tasks.

e Decent working hours

Studies of business practices clearly link worker strain to reduced productivity, increased
turnover and increased injury and illness. Workweeks are not to exceed the maximum set
by local law. Further, a workweek should not be more than 60 hours per week, including
overtime, except in emergency or unusual situations. Workers shall be allowed at least one
day off every seven days.

e Fair remuneration

Compensation paid to workers shall comply with all applicable wage laws, including those
relating to minimum wages, overtime hours and legally mandated benefits. In compliance
with local laws, workers shall be compensated for overtime at pay rates greater than regular
hourly rates. Deductions from wages as a disciplinary measure shall not be permitted. For
each pay period, workers shall be provided with a timely and understandable wage
statement that includes sufficient information to verify accurate compensation for work
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performed. All use of temporary, dispatch and outsourced labour will be within the limits of

the local law.

e Humane treatment

There is to be no harsh and inhumane treatment including any sexual harassment, sexual
abuse, corporal punishment, mental or physical coercion or verbal abuse of workers; nor is
there to be the threat of any such treatment. Disciplinary policies and procedures in support
of these requirements shall be clearly defined and communicated to workers.

e Non-discrimination

Harassment and unlawful discrimination of workforce is prohibited. Companies shall not
engage in discrimination based on race, colour, age, gender, sexual orientation, gender
identity and expression, ethnicity or national origin, disability, pregnancy, religion, political
affiliation, union membership, covered veteran status, protected genetic information or
marital status in hiring and employment practices such as wages, promotions, rewards, and
access to training. Workers shall be provided with reasonable accommodation for religious
practices. In addition, workers or potential workers should not be subjected to medical tests
or physical exams that could be used in a discriminatory way.

e Freedom of association

In conformance with local law, the right of all workers to form and join trade unions of their
own choosing, to bargain collectively and to engage in peaceful assembly as well as the right
of workers to refrain from such activities shall be respected. Workers and/or their
representatives shall be able to openly communicate and share ideas and concerns with
management regarding working conditions and management practices without fear of
discrimination, reprisal, intimidation or harassment.

1.5 This policy applies to all persons working for us or on our behalf in any capacity,
including employees at all levels, directors, officers, agency workers, seconded workers,
volunteers, interns, agents, contractors, external consultants, third-party representatives
and business partners.

1.6 This policy does not form part of any employee's contract of employment and we may
amend it at any time.

2. RESPONSIBILITY FOR THE POLICY

2.1 The director has overall responsibility for ensuring this policy complies with our legal and
ethical obligations, and that all those under our control comply with it.

2.2 The Director has primary and day-to-day responsibility for implementing this policy,
monitoring its use and effectiveness, dealing with any queries about it, and auditing internal
control systems and procedures to ensure they are effective in countering modern slavery.
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2.3 Management at all levels are responsible for ensuring those reporting to them
understand and comply with this policy and are given adequate and regular training on it

and the issue of modern slavery in supply chains.

2.4 You are invited to comment on this policy and suggest ways in which it might be
improved. Comments, suggestions and queries are encouraged and should be addressed to
the Director.

3. COMPLIANCE WITH THE POLICY
3.1 You must ensure that you read, understand and comply with this policy.

3.2 The prevention, detection and reporting of modern slavery in any part of our business or
supply chains is the responsibility of all those working for us or under our control. You are
required to avoid any activity that might lead to, or suggest, a breach of this policy.

3.3 You must notify your manager or the Director as soon as possible if you believe or
suspect that a conflict with this policy has occurred, or may occur in the future.

3.4 You are encouraged to raise concerns about any issue or suspicion of modern slavery in
any parts of our business or supply chains of any supplier tier at the earliest possible stage.

3.5 If you believe or suspect a breach of this policy has occurred or that it may occur you
must notify your manager or report it as soon as possible in accordance with the whistle
blower provisions in our Corporate Ethics Policy which include an anonymous complaint
hotline.

3.6 If you are unsure about whether a particular act, the treatment of workers more
generally, or their working conditions within any tier of our supply chains constitutes any of
the various forms of modern slavery, raise it with your manager or the Director.

3.7 We aim to encourage openness and will support anyone who raises genuine concerns in
good faith under this policy, even if they turn out to be mistaken. We are committed to
ensuring no one suffers any detrimental treatment as a result of reporting in good faith
their suspicion that modern slavery of whatever form is or may be taking place in any part of
our own business or in any of our supply chains. Detrimental treatment includes dismissal,
disciplinary action, threats or other unfavourable treatment connected with raising a
concern. If you believe that you have suffered any such treatment, you should inform the
compliance manager immediately. If the matter is not remedied, and you are an employee,
you should raise it formally using our Grievance Procedure.

3.8 We shall conduct periodic self-evaluations to ensure legal compliance. Our suppliers
shall be subject to periodic reviews to obtain assurance and to monitor legal and regulatory
compliance.

4. COMMUNICATION AND AWARENESS OF THIS POLICY
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4.1 Training on this policy, and on the risk our business faces from modern slavery in its

supply chains, forms part of the induction process for all individuals who work for us, and
regular training will be provided as necessary.

4.2 Our zero-tolerance approach to modern slavery must be communicated to all suppliers,
contractors and business partners at the outset of our business relationship with them and
reinforced as appropriate thereafter.

5. BREACHES OF THIS POLICY

5.1 Any employee who breaches this policy will face disciplinary action, which could result in
dismissal for misconduct or gross misconduct.

5.2 If a specific case of modern slavery is identified here in the UK, it should be reported to
the police immediately on 101. If potential victims are in immediate danger the standard
999 emergency number should be used.

5.3 If modern slavery is identified or suspected abroad, then the response should be tailored
to the local circumstances. In some cases the most appropriate response will be to engage
with local NGOs, industry bodies, trade unions or other support organisations to attempt to
remedy the situation. In other cases, it will be more appropriate to contact local
Government and law enforcement bodies. We will always consider which approach would
produce the safest outcome for the potential victims but should always remember the
economic influence and control which the company holds over those who may be
committing these crimes.

5.4 If the local response seems inadequate and the local company seems unable to address
coercion, threat, abuse and exploitation of workers, then we shall seek to give that company
more support, guidance and incentives to tackle the issue. This could include working with
at-risk suppliers to provide training, messages and business incentives or guidance to
implement anti-slavery policies.

5.5 If, after being offered or receiving support, the supplier is not taking the issue seriously,
we shall terminate the commercial relationship with that supplier.

Approved by
Nitesh Ganatra
Director of Kingsfield Computer Products Ltd

January 2018
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